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Disadvantage compensation in examinations and performance

assessments

(As of October 31, 2025)

Which life situations do the regulations on disadvantage compensation apply to?

The term “barrier-free study” describes the unhindered progression throughout the student life cycle and
non-discriminatory, inclusive, and equal participation in everyday student life. This includes needs-based
access to courses, teaching materials, examinations, and performance assessments. Students in the
following life situations have a legally established right to disadvantage compensation in terms of study

programs, study organization, and examinations (HSG § 3 (5)):

e Disability, neurodiversity, mental illness, or chronic illness
e Caring responsibilities for children under the age of 14
e Caring responsibilities for close relatives

e Pregnancy or breastfeeding, maternity leave, parental leave

Classification of eligibility for compensation for disadvantages

In general, students in the life situations described above are subject to the same performance assessment
standards as their fellow students. However, in order to ensure equal access to performance assessments,
students in these life situations should be enabled to complete their coursework and examinations in a
manner that takes their individual needs into account and to compensate for disadvantages arising from
specific situations or difficulties. In this context, disadvantage compensation is a key instrument for
achieving educational equality, eliminating examination disadvantages, and preventing potential
discrimination. It is part of the “reasonable accommodations” provided for in Article 24(5) of the UN
Convention on the Rights of Persons with Disabilities. With equal treatment always being taken into
account, the performance modification should not result in any advantage through overcompensation or a
reduction in performance requirements. Accordingly, it is not the content, but only the form or
implementation modalities of the examination or study performance that should be adapted to the special
needs. In addition, disadvantage compensation in study and examination performance is available to
students in special circumstances from the 2022 enrollment onwards, in accordance with Section 14 of the

West Coast University of Applied Sciences Examination Regulations of June 20, 2022.
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Which questions are clarified first?

The mode of a disadvantage compensation is reviewed individually in each case and flexibly adapted to the

different needs.

Basic questions must be clarified before submitting an application (with the responsible program

coordinator and/or the examination office):

e  Which exams or performance assessments are scheduled in what time frame?

e Which contents will be examined?

e Which form of examination is planned?

e  Which disadvantage is caused by the impairment?

e |sthere aright to disadvantage compensation due to the impairment?

e Which alternative and comparable measures for disadvantage compensation could be considered for

performance assessment?

How does the application process work?

1. Submitting an application

Applications must be submitted on time and separately for each examination period per semester. It is not
possible to apply for disadvantage compensation after completing an examination.
If necessary, please contact the relevant examination office in good time.
The application for disadvantage compensation should:
be submitted by students early (at the beginning of the semester if possible), at the latest when
registering for the respective examination (examination registration period)
... be submitted by email to the examination board (management),
... include the form for applying for disadvantage compensation (including a list of exams, type of exams,
exam period, description of the forms of impairment, list of disadvantage compensation measures or
assistance)
... be submitted with the relevant supporting documents, e.g.
e Medical certificate (from a specialist)
e Psychological assessment medical certificate
e Test results or expert opinions, if possible, with information on suitable disadvantage compensation
e Copy of the child's birth certificate / certificate of maternity leave
e Copy of the severely disabled person's ID card

e Proof of need for care (recognition of care level)
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2. Processing

The examination board will decide on the application at its next meeting after the application has been

submitted. The university's legal department will be consulted on matters relating to examination law. The

decision will then be communicated to the applicant by email.

Period of validity: These are always individual decisions, which are usually limited to one semester,

depending on requirements, and less frequently for the entire duration of the course.

3. Further procedure

a) If the application is rejected, applicants can lodge an appeal within one month.

b) If the application is approved, the responsible examination board recommends suitable alternative study
and examination modalities. The applicants then immediately coordinate the specific procedure with the
lecturers and the responsible examination office. Early organization between students, examiners, exam

supervisors, and the responsible examination office should be ensured.

Figure 1: Process for applying for compensation for disadvantages
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What types of disadvantage compensation can be applied for?
Information and measures for implementing disadvantage compensation

Examination organization:

e |nvolvement of students in planning dates, locations, seating arrangements, or supervision
Conducting exams in separate rooms with dedicated supervision

Additional time for time-dependent exams

Allowing for rest periods, especially during oral exams

e Consideration of exam withdrawals due to impairments

e Dividing exams into individual sections

Exam scheduling:

e Extending deadlines and time limits for coursework and exams (e.g., presentations, term papers,
theses, written exams)
e Postponing exam dates

Exam modifications:

e Converting a written exam into an oral exam (or vice versa)

e Conversion of a term paper into a presentation (or vice versa)

e Conversion of an individual assignment into a group assignment (or vice versa)

e Supplementing a written exam with an oral exam

e Adjustment of task types, e.g., cloze tests, multiple choice 5

e Recognition of substitute work in the event of absence

e Change or reduction of practical partial work or replacement with equivalent work

Examination aids:

e Reading the task aloud

e Permission to use technical aids, such as laptops, speech computers, dictation devices, etc.
e Permission to have a trusted person present

Permission to admit personal assistants

Communication assistance

Lecture assistance

Writing assistance

Examination documents:

e Provision of adapted examination documents
e Digital documents and/or audio files
e Documents in large print
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Contact: Examination Office

The examination offices for the respective degree programs will answer your questions about disadvantage

compensation and assist you with the application process.

The university has formed an examination board to organize the examinations and perform the tasks

assigned by the examination procedure regulations and the examination regulations.

The examination board is responsible for processing applications and deciding on disadvantage

compensation measures.

https://www.fh-westkueste.de/studierende/pruefungen/pruefungsaemter/

Melanie Miiller (Examination Board Management)
Tel. +49 481 8555 180

pruefungsamt@fh westkueste.de



